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PRINCIPAL’S MESSAGE 

 

Welcome to Wembley Primary School. 

 

Our mission is to ‘empower all students to learn at high levels to become 

successful, independent, lifelong learners’ and the school motto is ‘Striving for 

Success’. 

 

Over recent years we have implemented the three big ideas of a Professional 

Learning Community as a way of ensuring that all students learn at high levels.  

The three big ideas are: 

1. We believe that all students can learn at high levels. 

2. To ensure that all students learn at high levels, staff work collaboratively: 

Collaboration Teams work together to clarify the following four key 

questions: 

- What is it that we want our students to learn? (Focus on the Essential 

Learnings) 

- How do we know if our students are learning? (Focus on assessment) 

- How will we respond when students do not learn? (Focus on instruction 

and intervention) 

- How will we enrich and extend the learning of students who are 

proficient? (Focus on intervention and enrichment) 

3. In order to know if students are learning and to respond to their needs, we 

have a strong focus on results (Focus on SMART goals). 

 

Wembley provides a curriculum with a strong emphasis on English and 

Mathematics, integrated with a Concept (usually one per term).  The school has 

a tiered approach to intervention (Response to Intervention [RTI]), providing 

additional support for students requiring extra time to consolidate the Essential 

Learnings and for students requiring enrichment. 

 

The core curriculum is complemented by specialist programs in Physical 

Education, Visual Art, Performing Arts and French. In addition, we also offer 

extensive extracurricular programs,  swimming, beach program, interschool 

sport, buddy program across the school, a leadership program for the Year Six 

Students, including Peer Mediation, Junior School Council and a range of 

lunchtime activities for all students, Prep through to Year 6. 
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In addition to this, afterschool clubs are offered to families from private 

contractors, such as instrumental music, chess club and more. 

 

Teaching practices across the school are informed by evidence based 

strategies, which are known to have a high impact on student learning. These 

include the research of Marzano, DuFour et el. Professional Learning is an 

integral part of the operation of the school, and Collaborative Teams are the 

focal point for planning, development and implementation of teaching and 

learning and collective inquiry into how to improve teacher practice. 

 

Wembley Primary School provides a quality learning culture that is orderly, safe 

and inclusive. This culture is strongly influenced by the school’s values which 

focus on the rights and responsibilities of students, staff and parents. The Student 

Engagement and Wellbeing Policy underpins the student management and 

teaching practices at Wembley Primary School. 

 

Vassie Vatsilas-D’Arcangelo 

Co-Principal 

Wembley Primary School 
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Office Staff 

Business Manager: Mandy Pilkington 

Office Manager: Margaret Webb 

Reception: Loredana Walker 

First Aid Officer: Kathy Broadway 

 

Office Hours 

The school office hours are 8.00am-4.00pm every school day. An answering 

machine operates outside these hours and parents are able to leave a message 

if they wish to do so. 

 

School Hours 

The school day commences at 8.55am and concludes at 3.15pm. 

 

School Contact Information 

School Address: 32 St Leonards Avenue, Yarraville 3013 

Telephone: (03) 9314 7054    

 

Email: Wembley.ps@education.vic.gov.au 

               

Website: www.wembleyps.vic.edu.au 

 

TheirCare – OSHC provider 

Phone: 1300 072 410 

Email: info@theircare.com.au 

Email: wembley@theircare.com.au 

 

Term Dates 2023 

Co-Principal 

Vassie Vatsilas-

D’Arcangelo 

 

Co-Principal 

Terry Lawless 

Assistant Principal 

Taxia Katsouranis 

Assistant Principal 

Katie McClue 

(currently on family 

leave for 2022). 

mailto:Wembley.ps@education.vic.gov.au
http://www.wembleyps.vic.edu.au/
mailto:info@theircare.com.au
mailto:wembley@theircare.com.au
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Term 1: 27 January-6 April  

Term 2: 24 April-23 June 

Term 3: 10 July-15 September      

Term 4: 2 October-20 December 

 

Curriculum Days 2023 

These dates are set at the end of the year by School Council 

 

2023 Curriculum Days tba 

 

Students do not attend school on these days and TheirCare will operate for 

parents who require childcare on these days. Bookings can be made directly to 

the program. Curriculum dates for the following year will be available towards 

the end of 2022, once approved by School Council. 

 

Starting Date for Preps Thursday 2 February 2023 9.00am 

Individual student assessments will be conducted by Prep teachers on Monday 

30 January, Tuesday 31 January, Wednesday 1 February and Wednesday 8 

February. More details will be provided to parents at a later date. 

 

Wednesday 22 February – whole school curriculum day 

 

Please note that throughout the month of February, Prep students do not attend 

school on Wednesdays (1, 8, 15 & 22). 
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School Overview 
 

Wembley Primary School is situated in Yarraville and is bordered by Hawkhurst 

Street, Wembley Avenue and St Leonards Avenue. It was established in 1958 

and caters for the diverse and growing socio-economic population of the area. 

It currently has an enrolment of approximately 690 students. In 2018 the school 

celebrated its 60th year of operation. 

 

At Wembley we aim to provide all students with a safe, stimulating, challenging 

and supportive environment. Acquisition of literacy and numeracy skills is a 

priority for every year level. In 2015 a mission statement was developed following 

considerable input from staff and the school community. At Wembley it is our 

mission to ‘Empower all students to learn at high levels to become successful, 

independent, lifelong learners’. The school motto, ‘Striving for Success’ is 

embedded in the school values of Cooperation, Respect, Responsibility, 

Resilience, Persistence and Integrity. 

 

The school buildings are spread over the entire school site and include a full 

sized gymnasium, Art Room, Music Room, Out of School Hours Care Program 

room, Office and Administration Block, canteen, classrooms and the Jim 

Kinniburgh (Building the Education Revolution) building. We also have a 

synthetic basketball court and a soccer pitch. 

 

Throughout 2023, our school will undergo capital building works where the 

development of a new main school building will be erected. 

 

The well maintained grounds include adventure playgrounds for all year levels, 

Prep Playground, synthetic basketball, soccer court, synthetic running track, 

oval, passive play areas such as the Friendship and Anzac gardens and 

vegetable gardens for the students to tend. In 2015 a process was undertaken 

to develop a Grounds Masterplan for the coming five years. Stage 1 (Nature 

Play & Adventure Area behind the hall) was completed during 2017. The Prep 

toilets in the main building were also refurbished recently. In 2019, the new Terry 

Lawless Playland was installed to honour the work of our principal. Further to this, 

major buildings works will be initiated in 2022. 
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School programs are planned and implemented by a dedicated teaching and 

support staff team. A guaranteed and visible curriculum is implemented by 

each year level collaborative teaching team. Essential Learnings have been 

developed based on English, Mathematics and Concept documents as well as 

other resources. Valued features of our school include: Emphasis on literacy and 

numeracy learning. Response to intervention, classroom libraries, concept driven 

curriculum, specialist curriculum programs in Visual and Performing Arts/Music, 

Health, Physical Education, French, Performances, Concerts and Art Exhibitions, 

Instrumental Music programs, comprehensive transition program from 

Kindergarten to Year 7, a Buddy Program, student representation (Junior School 

Council) and leadership programs (School and Sports Captains, Specialist 

Leaders and Peer Mediators), a range of lunchtime club activities and an active 

parent body (including the School Council and the Wembley 

Parent/Community Group). 

 

Lunchtime clubs are available for students to access. These will be facilitated or 

supervised by teachers and may include calming activities. Children will be 

given more information about these during Term 1. All members of the school 

community work together in partnership to provide a wide range of learning 

activities and social experiences for the children. Strong parental involvement 

and participation exists and is fostered across all facets of our school. 

 

Wembley’s Student Well Being and Engagement Policy provides for a safe 

environment conducive to learning and socializing by reinforcing school values 

and emphasizing acceptable standards of behavior. The rights and 

responsibilities of all school members are emphasized and clearly articulated in 

this document, which can be found on the school website. 

 

 

 

 

 

 

School Operations (General Information) 

 

School Hours 
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The morning bell rings at 8.55am each morning to allow students to enter their 

classrooms and prepare for their day prior to the 9.00am bell, which signifies the 

start of the school day. The school day concludes for students with a bell at 

3.15pm. 

 

Bell times throughout the day are as follows: 

 8.55am  Students enter classrooms and prepare for the day 

 9.00-9.50am  Session 1 

 9.50-10.40am Session 2 

10.40-11.00 Recess Break.  

 11.00-11.50am Session 3 

 11-50-12.40pm Session 4 

 12.40-12.55pm Lunch (eating time in classrooms)  
 12.55-1.35pm Lunch Break.  

 1.35-2.25pm  Session 5 

2.25-3.15pm Session 6  Students dismissed from classrooms at the 

end of the day. Preps enrolled in Big Childcare are 

collected by staff from classrooms. 

3.30pm After school bell. Students, who have not been 

collected, proceed to the Office where parents are 

contacted. 

 

*A warning bell will ring three minutes before the end of breaks, to enable 

children to go to toilet and to get a drink, prior to lining up in the designated 

area. 

 

Office Hours 

The school office hours are 8.00am-4.00pm every  

school day. All enquiries should be directed through  

the office. The school telephone number is 9314 7054.  

All visitors to the school must report to the school  

office. An answering machine operates outside these 

hours for your convenience. 

 

 

Parent Contact Details 

Parents are required to immediately inform the school office and their child’s 

class teacher if there is a change of contact telephone numbers, address or  
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any other details on our Confidential Students Records at any stage throughout 

the year. Accurate records and current mobile and emergency contact details  

are of utmost importance when urgent contact with parent is required. 

 

Student Absences 

Regular School attendance is vital to maintain a high level of student 

achievement and engagement, support peer interactions and develop 

independence. All absences must be reported to the class teacher or office via 

written explanation, email or telephone call.  Prolonged, unexplained student 

absences will be followed up by the Student Welfare Coordinator. At Wembley 

the ‘It’s Not Okay to Be Away’ program is implemented throughout the year. 

Every day counts. Parents are encouraged to make family holiday bookings 

during the designated term breaks. 

Students absences are recorded on CASES21 which is linked to SENTRAL. Parents 

are able to view absences recorded on SENTRAL. Excessive “unexplained” 

student absences will be identified and a letter sent home at the end of each 

term for parents to explain their child’s absences. 

 

Term Dates 

The school operates a four term system with dates set by the Department of 

Education and Training. Dates are available on the DET website and next year’s 

term dates are included in this booklet (Appendix 2). 

 

Punctuality 

Students are requested to be punctual for all school activities. Students should 

arrive at school between 8.45am and 8.55am. If your child arrives after the 

9.00am bell an explanation is required from the parent and a Late Pass must be 

completed and handed to the class teacher. The Student Welfare Coordinator 

will contact parents of students, who are consistently late. Late arrival to school 

is disruptive to class programs and adds undue stress to the student, the teacher 

and peers. 

Once a child arrives at school, they should not leave the school grounds without 

a parent. Once a student leaves school at the end of the school day  

they should not return without a parent. 

 

Early Release of a Child 

The school is responsible for the safety of your child during school hours (8.45am-

3.30pm). Any parent wishing to collect their child between these hours, for an 

appointment, must report to the school office and complete an Early Release 
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from School Form. This must then be handed to the office. Any person other than 

a parent, wishing to collect a child during school hours must have a written 

request from the parent. Please note that no child will be permitted to leave the 

school ground during school hours, under any circumstances, (*8.45am-3.30pm) 

unless accompanied by an adult. 

 

Developing Independence 

When arriving at school in the morning and leaving the classroom at the end of 

the day, students are encouraged to develop independence and be 

responsible for their belongings (e.g. school bag, reading satchel, books, lunch 

box, water bottle and hat). Parents are asked to wait outside the nearest 

external door or at a pre-arranged ‘pick-up’ spot in the yard, away from the 

classrooms (e.g. eating area, sandpit, Friendship Garden, Prep Playground). To 

alleviate congestion and allow ready access to all exits, parents are asked not 

to wait in corridors outside the classrooms. 

For Term 1 Prep students will be collected from a designated area by  

parents/carers. 

 

School Uniform 

Wembley Primary has a compulsory school uniform  

that is required to be worn by all students. The  

wearing of a school uniform promotes school identity, 

sense of community and school pride. The students  

at Wembley wear the school colours – navy and  

white, proudly. 

RHS is our outsourced uniform supplier. Uniform items  

can be ordered online, by phone or through the  

school. 

Contact details: RHS 9870 1377 or  

email: Robbie@rhsport.com.au 

 

 

 

 

Free Dress/Out of Uniform Days 

Junior School Council organises Free Dress Days throughout the year to raise 

money for various organisations such as the Royal Children’s Hospital, State 

Schools Relief or the Cancer Council. These days are generally held on the last 

day of each term – Friday (with the exception of Term 4) and children are asked 
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to bring along a gold coin for a donation if they would like to come to school in 

their casual clothes on these days. Parents are notified and reminded of these 

days via the newsletter, SENTRAL notices, school assemblies and 

announcements well in advance of the planned activity. 

In addition, special activity days such as Book Week Parade, French Day and 

Footy Colours Day may be held during the year and students may come to 

school attired accordingly. 

 

Sunsmart 

Wembley Primary is a Sun Smart school and adheres  

to the ‘No Hat, No Play!’ policy. During Terms 1 and  

4 all students must wear a broad brimmed hat when  

playing outside during recess breaks, when  

participating in sporting activities and when  

attending excursions and camps. Children who do  

not have a suitable broad brimmed hat must remain  

in the shaded ‘Eating Area’ near the canteen.  

Sunsmart school hats are available for purchase from  

the office and parents are asked to ensure that their  

child’s name and grade is clearly marked, with a  

permanent marker, on the inside of the hat. Parents are also asked to ensure 

that sunscreen has been applied to their child prior to coming to school in the 

morning. Sunscreen is available in each classroom for students to re-apply 

throughout the day, as required. 

 

School Photographs 

Professional photographs of individual students and classes are taken each 

year. Prep photographs are taken early in Term 1. The remainder of the classes, 

Year 6 Farewell, Junior School Council and sports teams photographs are taken 

later in the year. Parents will be notified of these dates in advance via the 

school newsletter, announcements and text message. Envelopes will be sent 

home and all photograph orders must be pre-paid to the company, by the date 

specified. 

Out of School Hours Care Program – TheirCare 

Wembley Primary School offers Before and After School Care which is run onsite 

by TheirCare. 

Before School Care operates 7am to 9am each morning and After School Care 

runs from 3.15pm to 6pm daily. 
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Our Prep’s are known as VIP’s…and will be treated as Very Important Prep’s! 

TheirCare takes great pride in supporting your little ones in their transition to 

school, by helping them establish friendships and routines from day one, whilst in 

our care. 

Your dedicated Centre Manager can be reached on 1300 072 410 or 

wembley@theircare.com.au for all enquiries including enrolments, bookings, 

accounts etc. 

 

Pupil Free Days 

During the course of the year four days are set aside for curriculum planning, 

professional development and reporting to parents. Students do not attend 

school on these days. Parents will be notified of these days well in advance via 

email, newsletter, school website and assembly announcements. TheirCare 

operates on these days to provide care for students as required. Bookings must 

be made by calling TheirCare on 1300 072 410. 

 

Canteen 

The canteen, which is privately leased, operates daily for lunch orders and 

recess snacks. The Canteen Manager is in attendance between 10.00am and 

2.15pm each day. A current Canteen Menu price list can be found on the 

website and is available from the office. Lunch orders can be made online via 

the QKR app (please note that orders can be placed up to two weeks in 

advance but must be placed by 9.30am on the day of order) or can be written 

on a paper bag or envelope clearly stating the student’s name, class and room 

number. Students may order their lunch from the Canteen by placing their order 

in the lunch basket in their classroom. Correct money would be appreciated. 

Parents are asked to ensure that their child has a variety of nutritional food both 

at recess and lunch times. Processed food snacks e.g. chips, snack bars, 

chocolates are not recommended, 

 

 

 

 

Fresh Fruit Breaks and Water Bottles 

Students are permitted to eat snacks of fresh fruit and vegetables at designated 

times throughout the day. Access to water bottles is also encouraged to ensure 

that students remain focused and hydrated throughout the school day and 

during physical and sporting activities. Parents are asked to label water bottles 

and snack containers, with their child’s name and class. 

mailto:wembley@theircare.com.au
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Lost Property 

Parents are asked to mark all of their child’s clothing clearly with a permanent 

marker or printed label. The Lost Property cupboard is located in the main 

building outside the Assistant Principal’s office. Every attempt will be made to 

return lost or misplaced items of school clothing to students when found, 

however parents should encourage their child to take care of belongings 

throughout the day. The school cannot be responsible for any expensive items 

that are brought to school. The lost property cupboard is checked on a weekly 

basis and returned back to teachers to return back to students. 

 

Payment of Money 

The preferred payment option is via Sentral,  

Payments can also be made in person at the Office via EFT, Direct Debit, BPAY, 

over the phone and credit card. Parents are asked to ensure they receive 

receipts for all payments made and to retain these receipts for future reference. 

 

QKR 

The canteen uses the payment APP QKR. This is a secure and easy way to pay 

for school lunch orders from your phone prior to 9:30am on the day the order is 

required. Canteen orders can be made and paid for in advance. Parents are 

able to review receipts for all payments made and have them sent by email if 

required. 

 

 

 

 

 

 

 

 

 

Parking around the School 

Parking in the streets surrounding the school, before and after school, is limited. 

The Maribyrnong Council has erected parking restrictions signs, which indicate 

drop off zones and limited parking during certain hours, in the streets surrounding 

the school. The council enforce these parking restrictions. Parents are also asked 

to be considerate of our neighbours and NOT to park across driveways. It is 

suggested that parents park their cars a few streets away and walk their child 
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safely to school. Double parking outside the school and letting children out of 

the car or collecting them is dangerous, illegal and strictly prohibited. 

 

Buddy Program 

A Buddy Program operates across all year levels  

throughout the school. The Buddy Program  

enhances the academic, social and pastoral  

wellbeing of all students. Older students are  

buddied up with the newly enrolled Preps and  

the other classes are buddied with a support  

grade accordingly. Grades will get together for  

special activities, several times during each term. 

 

Technology 

Students have access to a range of devices to assist with embedding ICT into 

the   Curriculum. 

Preps – Bank of iPads  

Year 1 – Bank of iPads 

Year 2 – Bank of iPads 

Year 3 – Bank of MacBooks 

Year 4-6 1:1 MacBook Program (family funded) and access to school MacBooks 

and iPads. 

Sphero and OSMO used by cohorts either in the Classroom or lunchtime Clubs. 

 

 

 

 

 

 

 

 

School Houses 
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Communication 

 

Newsletter 

The Newsletter is available online via the Wembley Primary School website 

fortnightly on a Wednesday/Thursday and is the main form of communication 

for our community. The purpose of the newsletter is to advise parents of coming 

events and to keep the school community up to date with information 

pertaining to the school. We also use the Newsletter to showcase some student 

work. You are urged to read these important notices on a regular basis. 

 

Notices 

From time to time important notices are sent home for parent’s information and 

response. Please take the time to check your child’s bag for notices relating to 

excursions, activities and school programs. Late in 2021 we moved more to 

online notices and this will continue into 2023. 

 

Sentral 

The SENTRAL Student and Parent Portal was introduced in 2016, to communicate 

school information and provide parents with information about student progress. 

This information includes Report information, Essential Learning Assessments, 

Student Attendance and more. For assistance with SENTRAL and to receive your 

log on details please email: 

sentral@wembley.vic.edu.au 

Alerts and important information are sent to parents via Sentral email. It is very 

important for parents to advise the Office of any changes in email addresses to 

ensure all information is received. 

 

Social Media 

We are excited to invite you to ‘like and follow’ both our Instagram and 

Facebook pages, which are used to celebrate all walks of Wembley life such as: 
student achievements, latest news, community initiatives, as well as upcoming 
events and fundraisers.  
 
Please find us on Instagram at: @wembleyps4788 

And via our official Facebook Page: Wembley Primary School 

Our school website, Sentral notifications and emails will continue to be our 

formal avenues of communication, whilst our newsletter will serve as a link 

between all platforms.  

Whole School Assembly 

mailto:sentral@wembley.vic.edu.au
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Whole school gatherings create a cohesive school community and foster school 

spirit. They provide an opportunity for sharing and celebrating student 

achievement and disseminating information about school programs and events. 

Our formal assembly is held at school on Friday afternoon at 3.00pm at the 

designated assembly area on the basketball court. At the assembly, Year 6 

leaders may take the students through the school pledge, acknowledgement of 

traditional owners of land, National Anthem and Wembley School Song (please 

see Appendix 1 for a copy of this). Information about the coming week is given 

to the students, teachers and parents. 

The assembly is a also a celebration of the week and individual student 

achievement is acknowledged via the Wembley Student Learning and 

Achievement Awards (the names of the recipients of these awards are also 

listed in the weekly Newsletter). Parents are invited to attend the assembly. 

Parents are notified via SENTRAL when their child is to receive an award. In the 

event of inclement weather, the assembly will be conducted from the school 

office with the children seated in their classrooms and supervised by their class 

teachers. 

 

Wembley Primary School Website 

The school website contains such information relating to school programs and 

policies. Excursion, camping, swimming and sporting permission notes can be 

accessed via the website. The fortnightly Newsletter is available online via the 

website and can be subscribed to by applying via the school’s web address: 

wembleyps.vic.edu.au. An email will be sent to all subscribers announcing when 

the newsletter is available online. 

 

Student Communication 

At Wembley we acknowledge the benefits of, and value a close working 

relationship between home and school. Teachers are more than happy to 

discuss aspects of your child’s education or welfare issues as required. Parents 

are asked to arrange a mutually suitable appointment time either before class in 

the morning or at the end of the school day (after 3.30pm with the exception of 

Wednesdays, which is a whole staff dedicated meeting time) to meet with their 

child’s class teacher to discuss issues of concern. If, after meeting with the class 

teacher the issues have not been satisfactorily resolved, please contact the 

school office to make an appointment with the Principals or one of the Assistant 

Principals. 

Reporting to Parents 
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Throughout the year teachers will be reporting on student progress towards the 

Essential Learnings. Comprehensive reports are prepared by class teachers in 

June and December and will be available to parents online via SENTRAL. These 

reports indicate student achievement, outline areas for future improvement and 

make suggestions for home support. The reports form the basis for discussion at 

Parent-Teacher-Student Conferences and Interviews.  

 

Local Walking Permission Note 

A Local Walking Permission online note is completed every year. This note covers 

local walking excursions or activities that may occur outside the school but 

within close proximity to the school. It alleviates the need to send out specific 

excursion notes for regularly occurring activities e.g. visits to the local library and 

sporting activities at local venues, a walk around the block or the local shops. 

 

Excursions and In-School Activities 

Day trips to educational venues that align with class  

curriculum are an important part of our school program.  

Excursions are conducted to provide children with common  

experiences around which future educational activities and  

learning are planned. It is therefore vital that all children  

attend excursions as planned. Online permission notes  

must be completed by parents for each excursion or in-school activity that is 

planned.  

Parents are often asked to accompany classes on excursions to help maintain 

the required adult/student ratio for supervision. If you are available to help on 

excursions please advise your child’s class teacher. 

 

 

 

 

 

 

 

 

 

 

 

Camping Programs 

A sequential camping program has been  
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organised across the school to provide a variety  

of stimulating and exciting experiences for the  

students.  

The following camps/activities are organised: 

 

Prep - After school activity at school 

Yr. 1 After school activity at school 5.30-8.00pm 

Yr. 2 Overnight camp at Sunnystones, Bacchus Marsh 

Yr. 3 Two night camp at The Island, CYC at Phillip Island 

Yr. 4 Two night camp at ACE Hi 

Yr. 5 Four nights at Kangaroobie camp, Otways 

Yr. 6 Five day/four night tour of Canberra 

 

Swimming Programs 

The Swimming Program is also sequentially planned to provide different 

experiences at stages of your child’s primary schooling. Students in Year 1 & 2 

participate in an 8 day water familiarization and basic skills program at the 

Maribyrnong Aquatic Centre. The Years 3 & 4 students experience a water 

safety program at an indoor swim centre and Years 5 & 6 students participate in 

a Beach Program, that is held at Port Melbourne and involves aspects of life 

saving, also at the start of the year. 

 

 

 

PHYSICAL AND MEDICAL ISSUES 
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Physical Disabilities or Diagnoses 

The school needs to be notified of any physical disability, diagnoses, medical 

issue, hearing or vision deficit that your child may have so that adequate 

support may be provided whilst at school. Advice of temporary illnesses or 

disabilities would be appreciated also. All children are expected to participate 

in school programs unless specifically excused. 

 

Program for Students with Disabilities 

The Department of Education and Early Childhood administers the Program for 

Students with Disabilities to provide additional support to students who meet the 

requirements of this program. For further information contact the Assistant 

Principal. 

 

School Immunisation Records 

The Department of Education and Early Childhood advises that all children 

attending school in Victoria must be immunised against diphtheria, tetanus, 

whooping cough, polio, measles, mumps, rubella and HIB (Haemophilus 

influenza type B). Parents are asked to check their child’s current immunisation 

status to ensure that it is complete for his/her age. Victorian Public Health 

regulations require that schools request proof of up to date immunisation when 

enrolling. Failure to provide this may result in your child being excluded from 

school should an outbreak of an infectious disease occur. 

 

Headlice 

As headlice outbreaks can occur throughout the year, parents are asked to 

regularly check their child’s hair for eggs and/or lice. Notification of an outbreak 

of headlice in a particular class can be made to the class teacher or the first aid 

officer. A note will be sent home alerting parents of an outbreak in their child’s 

class and asking that the child’s hair be checked. In accordance with our 

school policy on headlice any student with live lice will be excluded from the 

classroom until written evidence of treatment is produced. 

 

 

 

 

 

Illnesses and Accidents at School 

It is important that sick children are kept at home for their own comfort as well as 

the safety and comfort of other children and staff. If a child becomes ill or is 
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injured during the course of the day appropriate First Aid will be given and if 

necessary, parents will be notified to attend school to collect their child. 

If emergency treatment is required parents will be notified immediately and the 

child may be transferred by ambulance to hospital. In such cases the 

ambulance services and treatment costs will be at the parent’s expense. All 

parents are advised to have up to date ambulance cover. All children who 

have an ongoing medical condition (e.g. asthma, diabetes, epilepsy, 

anaphylaxis etc.) must have a current management/treatment plan completed 

by parents in conjunction with their GP and submitted to the school.  Our First 

Aid Officer oversees all First Aid requirements at school. 

 

Medication Required at School 

Children who require prescription medication to be administered during the 

school day must fill out a Medical Form stating the medication, time required, 

dosage and any other relevant information. This must be signed and dated by 

the parent or guardian and handed to the First Aid Officer or an office staff 

member. The school First Aid Officer will be responsible for storing and 

administering the medication and recording the date, time and dosage in the 

medical register. A copy of the Medication Authority Form is included at the end 

of this booklet (Appendix 5). 

 

Asthma Management 

If your child suffers from asthma and requires medication, a School Asthma 

Management Plan, which has been completed by a medical practitioner, 

needs to be submitted to school along with any prescribed medication, clearly 

stating doses and time to be administered. Asthma Management Plans are filed 

in the Sick Bay for easy access. All medication accompanies the student on 

excursions, camps etc. 

 

 

 

 

 

 

 

Anaphylaxis Management 

Anaphylaxis is a severe allergic reaction to certain foods, pollens or insect stings 

and can be potentially life threatening. If your child requires an EpiPen for this 

condition, an Anaphylaxis Management Plan must be completed by a medical 
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practitioner and submitted to school with the appropriate medication. All 

EpiPen’s are housed in the office area and need to be signed in and out for 

school excursions and sporting activities, by classroom teachers. Parents are 

asked to ensure that the EpiPen’s have a current usage date. 

 

Personal Hygiene 

Hygiene and safety are important when a large number of children work and 

play together. Please discuss with your child the correct use of communal toilets 

and urinals and the need to wash hands after attending the toilet and prior to 

eating. Hand sanitizer is also available in all learning spaces for students to use. 

 

Change of Clothing 

Parents are asked to pack a spare change of clothing (underwear, shorts, socks) 

in their child’s bag in case of toilet related accidents or the child becoming wet 

or muddy in the playground. 

 

Infectious Diseases 

The Department of Education and Training’s regulation to major childhood 

Infectious Diseases are as follows and a patient shall be excluded from school: 

 

COVID-19:  following DFFH health advice 

Chicken Pox: until fully recovered 

Impetigo: until the sores have fully healed. The child may be allowed to 

return provided that appropriate treatment is being applied 

and that sores on exposed surfaces such as scalp, face, 

hands and legs are properly covered with occlusive dressings 

Measles: for at least five days from the appearance of the rash or a 

medical certificate of recovery is produced 

Mumps:  until fully recovered 

Rubella: until fully recovered and at least five days from the start of the 

rash 

Scabies: until appropriate treatment has commenced supported by a 

medical certificate 

Pediculosis: until appropriate treatment has commenced supported by a 

medical certificate 

Whooping Cough: for two weeks or until a medical certificate of recovery is 

produced 

Ringworm: until appropriate treatment has commenced supported by a 

medical certificate 
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Slap Cheek: not contagious after rash (extreme redness of cheeks) has 

appeared 

 

If your child is diagnosed with one of the above infectious diseases please notify 

the school as soon as possible so that the school community may be informed 

and adequate precautions made for the safety of the students and the staff. 

 

School Nursing Program 

A School Nurse visits the school annually to carry out vision, hearing and general 

health screenings for Prep students. Information regarding this service and the 

timing of the visit is available in Term 2. The visit generally occurs late in Term 2 or 

early Term 3. 
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APPENDICES 

 

Assembly 

As part of our tradition at Wembley we have an assembly on Friday afternoons 

where we welcome everyone, Acknowledge the Traditional Owners, state the 

School Pledge, sing the National Anthem and the Wembley School Song. 

The words of our Acknowledgement, Pledge, National Anthem and School song 

are below: 

 

 

We would like to acknowledge the Traditional Owners of the land, the 

Wurundjeri and Bunurong peoples of the Kulin Nation, who are the 

Traditional Custodians of this land on which we meet today. 

 

We would like to pay respect to the Elders both past, present and 

emerging and extend that respect to other Indigenous Australians present 

today. 

 

 

National Anthem – Advance Australia Fair      

Australians all let us rejoice,      

For we are one and free      

We’ve golden soil and wealth for toil,    

Our home is girt by sea      

Our land abounds in nature’s gifts,     

Of beauty rich and rare      

In history’s page, let every stage,     

Advance Australian Fair 

In joyful strains then let us sing, 

Advance Australia Fair 

 

Wembley Primary School Pledge 

As Australians we are proud and free 

We pledge loyalty to our country 

Promise to respect our parents, teachers and other students. 

Obey all laws. 

And strive to do our best for Wembley Primary School. 
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Wembley Primary School Song 

We at Wembley Primary are proud of our school 

A place that we’ll always recall 

It aims to prepare us for our life ahead 

To work hard, be honest, and stand tall 

Four, Seven, Double Eight is our number 

Come by and you’ll really see 

That Wembley is a school that care for us 

And that makes it a good place to be 

We live in the shadow of the Westgate Bridge 

A feature of our great land 

It reminds us to link all the nations in our school 

And hold out the friendship hand 

Four, Seven, Double Eight is our number 

Come by and you’ll really see 

That Wembley is a school that cares for us 

And that makes it a good place to be 
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2023 

Term 1: 27 January to 6 April (Y1-Y6 students begin 30 January and Preps begin 2 

February) 

Term 2: 24 April to 23 June 

Term 3: 10 July to 15 September 

Term 4: 2 October to 20 December 

 

 

 

2024 

Term 1: 29 January to 28 March (Y1-Y6 students begin 30 January and Preps tbc) 

Term 2: 15 April to 28 June 

Term 3: 15 July to 20 September 

Term 4: 7 October to 20 December  
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Hot Items 
Lasagne E $4.30 

Macaroni & Cheese E V $4.30 

Spaghetti Bolognaise E  $4.30 

Homemade Mini Pizza (Margarita) $1.00 

Chicken Burger with Lettuce, Cheese & Mayo $5.50 

Beef Burger with Cheese, Tomato Sauce $5.50 

Oven Bake Chicken Nuggets (Breast) 3for $3.00 

Dim Sims (Steamed)  $1.30 

Fantastic Noodle (Chicken or Beef) $3.50 

Beef Pie  $4.00 

Party Pie/Sausage Roll  $1.30 

Regular Sausage Roll  $3.50 

Skinless Hot Dog $4.00 

Hash Brown (Oven Bake) V $1.30 

Corn☺ V $1.50 

Nacho-with Salsa & Cheese E V $3.50 

Pastizzi-Cheese 

Chicken Dino Nuggets 

$1.30 

3for$3.00 

Falafel Bites GF Vegan E 3for $3.00 

  
 

Halal 
Halal Hot Dog $4.00 

Halal Pie  $4.50 

Lasagne E $4.30 

Mac & Cheese V E $4.30 

Corn V $1.50 

Falafel Bites GF Vegan E 3for $3.00 

Vegetable Pastie V $4.00 

  
 

Ice Creams 
Paddle Pop Variety  $2.20 

Mini Calippo $1.80 

Icy Twist $1.80 

Frozen Yoghurt E GF $2.50 

Frozen Fruit Ring E $0.50 

Zooper Dooper / Qulech $1.00 

 

Drinks      
250ml Juice (Orange, Apple, Tropical)  $2.00 

600ml Water E $3.00 

300ml Oak Milk (Chocolate, Strawberry, Vanilla Malt) $3.00 

250ml Up N Go (Chocolate, Vanilla) $3.00 
 

 

Salad Bowls 
Fruit Salad E V $1.50 

Garden Salad Bowl-Lettuce, Tomato, Cucumber, Beet, Carrot, E V $4.00 

 

  
 
 
 

 
 
 
 
: 
 

 

Sandwiches (Fresh or Toasted) 

  

Gluten Free Sandwiches Available add 30c 
    

Rolls  
Salad E V $4.50 

Ham E $3.30 

Ham & Cheese E $3.50 

HCT (Ham, Cheese & Tomato) E $4.00 

HLT (Ham, Lettuce & Tomato) E $4.00 

Chicken with Lettuce & Mayo E $5.00 

Tuna with Lettuce & Mayo E $5.00 

Vegemite & Cheese E $3.30 

  

 

Wraps  
Salad E V $4.50 

Ham E $3.30 

Ham & Cheese E $3.50 

HCT (Ham, Cheese & Tomato) E $4.00 

HLT (Ham, Lettuce & Tomato) E $4.00 

Chicken with Lettuce & Mayo E $5.00 

Sweet Chilli Chicken Wrap $5.00 

Tuna with Lettuce & Mayo E $5.00 

Vegemite & Cheese E $3.30 

  
 

Snacks      
Large Cookie $2.50 

Piranha Popcorn (BBQ, Sweet & Salty, Salty)V $2.00 

Jelly Cup E $1.50 

Noodle Snacks  

 

$1.20 

 
 

Additions for Sandwiches, Rolls and Wraps & Salad Plate 

Ham 50c Chicken $1.00  

Cheese 50c Tuna $1.00  
 

E= Healthy Option V =Vegetarian Option GF =Gluten Free 

 

Sandwiches, Rolls and Wraps are made with wholemeal bread. If 
you would like White or Multigrain please state this on your order. 
 
Tomato Sauce 20c 
Brown Paper Bag 10c 

Salad E V $4.00 

Ham E $2.80 

Cheese E   $2.80 

Ham & Cheese E $3.00 

HCT (Ham, Cheese & Tomato) E $3.50 

HLT (Ham, Lettuce & Tomato) E $3.50 

Chicken with Lettuce & Mayo E $4.50 

Tuna with Lettuce & Mayo E $4.50 

Vegemite & Cheese E $2.80 

Fairy Bread $2.50 

ORDERS CAN BE PLACED VIA THE QKR APP & THROUGH 

THE CANTEEN  

Download the Qkr app on your mobile or iPad today!   
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Enrolment Procedures for 2023 and beyond 

 

Currently, Wembley Primary School has a student population of 690 students 

and we only have a capacity to accommodate 700 students. As a result, School 

Council has approved the implementation of an enrolment strategy from 2016 

and beyond. 

The enrolment strategy will reflect the priority Order of Placement clause in the 

Department of Education and Training’s Enrolment Policy: 

Where there are insufficient places at a school for all students who seek entry, 

students are enrolled in the following priority order: 

• Students for whom the school is the designated neighbourhood school. 

• Students with a sibling at the same permanent address who are attending 

the school at the same time. 

• Where the regional director has restricted the enrolment, students who 

reside nearest the school. 

• All other students in order of closeness of their home to the school. 

• In exceptional circumstances, compassionate grounds. 

Based on Distribution of Student Population approximately 33% of our student 

population comes from within our Designated Neighbourhood Area (refer to 

findmyschool website) and the remaining 67% from outside the Designated 

Neighbourhood Area. Therefore, if you reside outside the school’s Designated 

Neighbourhood Area, this will not preclude you from enrolling your child at 

Wembley Primary School. However, your child will be placed on a Waiting List. 

All parents with children on the waiting list will be notified by phone (followed by 

a letter) during Term 3, regarding the outcome of their enrolment. 

 

Enrolment Procedures 

Parents with children currently attending Wembley Primary School: 

• Complete the Enrolment Form and provide same to office staff with 

child’s Immunisation Certificate and copy of Birth Certificate. If you would 

like to make an appointment to meet with the Principal please contact 

the Office on 9314 7054 and the office staff will assist you. 

• Complete the Expression of Interest for the Out of School Hours Care if 

required. 

 

 

 

 

Parents New to Wembley Primary School 
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• Contact the Office on 9314 7054 to make an appointment with the 

Principal for a tour of the school. Each appointment will take 

approximately one hour and only one appointment will be offered per 

family. 

• Complete the Enrolment Form and provide same to office staff with 

child’s Immunisation Certificate and copy of Birth Certificate. 

 

Kindergarten to School Transition 2022-2023 

The following dates are provided for your information and planning. More 

information about each session will be placed on the School Website and sent 

to each parent at a later date. 

 

Parent Child Meet and Greet  Cancelled-a parent form provided instead 

 

Transition Morning 1 Wednesday 9 November 2022 

 

Transition Morning 2 Wednesday 23 November 2022 

 

Prep Family Gathering Wednesday 30 November 2022 

 

Prep Assessment (by appt) Monday 30 January, Tue 31 January, 

Wednesday 1 February and Wednesday 8 

February (booking information to be 

advised) 

 

First Day of School for Prep  Thursday 2 February 2023 

 

 

Wednesdays in February 

During the month of February Prep students attend school four days of the 

week; they do not attend on Wednesdays (1, 8, 15 & 22 February). 
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